Expense Guide to Saving Tax
FOR THE SELF EMPLOYED
POWERED BY

Hey guys,
We get you. You’re a one person business. You love what you do and you decided to
make a living out of it. It’s not an easy world out there.
At 1tap, we believe we can make the world for your work fairer and easier. We
recognise that being self employed gives you a sense of freedom and
empowerment, but it’s also a bold and brave move and comes with its sacriﬁces.
Our mission is to give the self employed the same perks as the employed. Why
should a ‘self-employed’ person not have the same rights and privileges as an
‘employed’ person? That means, automated business admin, sick pay, paid parental
leave and fair access to a home loan.
Part one of our mission is expense tracking. 1tap receipts really can save you
thousands on your taxes every year and practically does your Self Assessment in
minutes.
Are you claiming all your expenses? Probably not, right?
We’ve compiled a basic guide to the expenses you should be claiming. It’s not an
exhaustive list, so if you’re unsure about anything, ask your accountant for advice.
We hope you ﬁnd this helpful.

Stay awesome,

Nicholas Bartlett
CEO
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Disclaimer
1tap receipts and its aﬃliates do not provide tax, legal or accounting advice. This
material has been prepared for informational purposes only and is not intended to
provide and should not be relied on for tax, legal or accounting advice. If you have
any questions, please consult your accountant before engaging in any transaction.
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A-Z OF BUSINESS COSTS & EXPENSES

A
ACCOUNTANT
See: Professional fees
ADVERTISING & MARKETING
You are eligible to claim tax back on advertising and marketing costs for your
business. Be careful though not to confuse some of the ‘marketing’ costs with
‘entertaining’ (like taking a client to lunch). See ‘entertaining’ for more information.

B
BANK INTEREST & OVERDRAFT CHARGES
Business Accounts
It’s a good idea to separate bank accounts - a personal and a business speciﬁc bank
account. You are able to claim tax back on the interest and charges incurred of your
business bank account.
Personal Accounts
If you don’t have your bank accounts separated - ie you use one for both private and
business purposes, then how much interest and charges you can claim tax back on
will depend on how much you use the account for business. If the answer is not
much, then you are not able to claim any tax back on these costs, however if you use
it mostly for business purposes, then you may include some of them on your Self
Assessment form.
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BROADBAND
Home Broadband
If you work from home and use the broadband connection for both business and
personal purposes, you can claim the percentage of the cost. To work that out,
ﬁgure out how much you use it for business and take that oﬀ the total cost.
Oﬃce Broadband
If the connection you have at home is only for business use, then you can claim tax
back on all of the use and line rental, as long as you don’t use it heavily for personal
use.
BUSINESS USE OF HOME
You are able to claim some of your business use of home costs by using a simpliﬁed
ﬂat rate allowance.

C
CLOTHING
Generally speaking, if you purchase ‘everyday clothing’ you are not able to claim it.
There are a few exceptions - see Uniform, Protective Clothing, Costume and
Evening Dress for more details.
COMPUTER EQUIPMENT & ELECTRONICS
For Private and Business Use
If you purchase a computer for both personal and business purposes, you must
work out how much you will use it for business purposes and then include only that
proportion of the cost in your accounts.
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Private Equipment Brought Into a Business
If you already own a computer, oﬃce equipment, etc. and want to use it for work,
you can claim tax back for its market value at the point you brought it into the
business - check eBay for similar items and then include that cost.
Also if you will use this equipment for personal use, you have to work out how much
you’re going to use it for business and then include only that proportion of the cost
in your accounts.
Solely for Business Use
If the new computer is going to be used for business purposes only, you are able to
claim tax back on the full cost of the equipment as a capital asset.
Second-hand Equipment Bought Into a Business
Second hand goods can also be claimed as capital assets at the cost you bought
them for because it’s new to you.
COSTUME
Costumes for actors, musicians, or other entertainers and clothes “acquired for a
ﬁlm, stage or TV performance”, are claimable. So for example, if you’re a fairy and
you buy a fairy dress to dress up for your act, then you can claim the cost of it.
COUNCIL TAX ( HOME )
If you work from home, you can claim a proportion of your council tax cost.
However, depending on how much you use your home for business, you may have
to pay business rates rather than council tax.
CREDIT CARD CHARGES
See: Bank interest & overdraft charges.
CYCLE TRAVEL
You can’t claim tax back on business journeys undertaken by bicycle.
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E
ELECTRICITY
Home
Depending on how much you use your home for business, you are able to claim tax
back on a percentage of your electricity costs.
Oﬃce
You can claim the full cost of heating and lighting of your business premises for tax
back.
ENTERTAINING
Entertaining Clients
Unfortunately, you can’t claim tax back for entertaining clients.
EVENING DRESS
“Everyday wardrobe” is not something you can claim; however if you have to
wear a speciﬁc costume ie a full Highland dress if you are a bagpipe player,
you can claim tax back for it.

F
FLIGHTS
If it is for business purposes, you can claim tax back for it. If it was for mixed
purposes then you can claim only what you can clearly separate from the private
part of your trip. If you can’t separate the journey, you can’t claim any of the costs.
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FOOD & DRINK
At your home oﬃce or an oﬃce
Unfortunately you can’t claim the cost of food and drink you buy to eat while you’re
working from home or in your usual oﬃce.
While travelling
You can only claim your tax back on food and drink for trips outside your normal
working pattern, like a trip to see your client or similar. Note that HMRC don’t deﬁne
“normal working pattern” in any more detail, so if you include a claim for the cost of
food and drink on this basis, you should be prepared to justify it to a visiting
inspector.
You can also claim “reasonable” costs of food and drink if your business is by nature
itinerant - for example if you travel around the country on a tour, to see various
clients and don’t stay long in each one or if you’re staying away from home overnight
on business.

G
GAS
Home
If you work from home you can claim tax back on a percentage of your gas. You
must ﬁrst calculate how much you use your home for business and how much for
private purposes.
Oﬃce
You are able to claim tax back on the full cost of heating and lighting of your oﬃce.
GIFTS
Gifts to anyone else
As long as the gifts are not food, drink, tobacco or vouchers and they cost less than
£50 per recipient per year and are prominently marked with your business’ name
(for example, a pen embossed with your logo), then you can claim tax back on these
items.
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H
HOTEL ACCOMMODATION
If the trip was for business purposes then you can claim tax back on the hotel
accommodation. If it was for both business and personal purposes then you can
only claim tax back on any costs you can clearly separate from the private part of
your stay. If you can’t separate the costs then you can’t claim anything back.

I
INSURANCE
You are able to claim tax back on the full cost of insurance for business, such as
contents insurance for an oﬃce, or a specialist home business policy. However, if the
insurance has a dual purpose ie private medical insurance for the business owner you can’t claim tax back on that.

L
LAPTOP
See: Computer equipment & electronics.
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M
MEDICAL TREATMENT
Unfortunately you can almost never claim tax back on medical treatment, even if you
sustained an injury at work. The only exception is an actor or other performer who
has cosmetic surgery which they can prove is purely for business purposes.
MILEAGE
If you’re driving your own car, the best way to claim tax back on your running costs
(including petrol or diesel) is to record your business mileage at HMRC’s approved
rates (https://www.gov.uk/simpler-income-tax-simpliﬁed-expenses/vehicles-). We
recommend using a phone app called MILEIQ to record your car’s mileage. Another
option is to work out your car running costs and claim a percentage, which can save
you tax if you have a car that’s comparatively expensive to run.
MOBILE PHONE
See: Telephone
MORTGAGE ( HOME )
If you work from home and pay a mortgage, you may be able to claim tax back for a
proportion of the interest that you pay, but not the capital repayment.

P
PARKING FINES & SPEEDING TICKETS
Unfortunately, you can’t claim tax back on the cost of ﬁnes or speeding tickets, even
if you incurred these while travelling on business, because you incurred the cost
while breaking the law.
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PENSION CONTRIBUTIONS
Pension contributions to your own pension count as personal costs, so if you pay
these from the business account, you can’t claim tax back on them through your
business accounts. Instead, you would claim tax back on them by putting them into
the Tax backs section of the main part of your tax return, in box 1 or box 2.
PETROL OR DIESEL
See: Mileage
PROFESSIONAL FEES
You can claim the full cost of professional fees incurred for the business (for
example, the fees a solicitor charges you) for tax back, except in speciﬁc
circumstances. See the HMRC's website for more details.
PROFESSIONAL SUBSCRIPTIONS
You are able to claim tax back on your subscriptions paid to a professional institute
and society if membership of that body gives you the right to use a qualiﬁcation and
you use that qualiﬁcation in your business. See HMRC’s website for more details.
PROPERTY REPAIRS ( HOME )
If you work from home and have repaired your property, you may be able to claim
tax back on some costs. If the repair is on the part of the property used for business
purposes ie you’re ﬁxing the walls of your home oﬃce you can include this in your
tax return. See HMRC’s website for more details.
PROTECTIVE CLOTHING
You can claim tax back for protective clothing you need for work, but it must not be
part of “everyday wardrobe”. For example if you are a builder and need a helmet and
speciﬁc boots to wear, you can claim those.
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R
RENT
Home
If you work from home and pay rent to a landlord, you may be able to claim a
proportion of the rent for your business.
Oﬃce
If you have to hire an oﬃce for work, you can claim tax back on the cost of that rent.
Unfortunately you aren’t able to claim tax back on your rent deposit.

S
SOLICITOR
See: Professional fees
STATIONERY
You can deﬁnitely claim tax back on stationery you use for your business.

T
TELEPHONE
Home
If you share a phone line at your home and use it for work, you are able to claim tax
back on the full cost of all your business use of the home phone line (using an
itemised bill) and a percentage of the line rental based on how much you use it for
work/personal use. For more information visit the HMRC page.
Oﬃce
You can claim tax back on your phone line at the oﬃce if it’s used just for business
purposes.
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TOLLS AND CAR PARKING
If your trip is for business purposes only, you are able to claim tax back on all tolls
and car parking while away.
TRAIN TICKETS
If your trip was for business purposes, then you can claim tax back on the full cost of
the train tickets. If it was mixed, you must separate the costs from the private part of
your journey and claim those.
TRAINING & PERSONAL DEVELOPMENT
You can claim tax back only if the training updates expertise you already have. You
cannot claim tax back on training that gives you new expertise, knowledge or skills.

U
UNIFORM
You can get your tax back on clothing which clearly identiﬁes what you do, for
example a chimney sweeper uniform. Other clothing items like shoes or jeans are
not claimable.

V
VEHICLE
If you are using your own car and your sales are under the VAT limit (less than
£85,000 a year at the moment), the simplest way to claim tax back for your running
costs (including petrol) is to include your business mileage in your accounts at
HMRC’s approved rates. See their HMRC’s website for more details. We like the
MILEIQ app for recording mileage.
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W
WATER
Home
If your business use of water is minor, you can’t claim tax back for any of the cost for
your business. However if you use a lot of water at home for business, then you
need to apply to the water company for this to be separately charged and you could
get your tax back on it.
Oﬃce
You can claim tax back on the full cost of water at your business premises.
WEBSITE COSTS
Building a website
You may be able to claim tax back for the costs of building a website if you think that
your website will earn you more money than the cost it takes to build it.
Website hosting & maintenance
If your site is earning you more money than it costs to maintain it, then you can
claim tax back for the costs of hosting and maintaining a website.
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Hand over all your
expenses to 1Tap
Making expenses almost...fun?

It really does make the most tedious
part of my self employment a
complete breeze now.
by Josh Lawson

TURN ANY EXPENSE INTO A TAX DEDUCTION
1

Take a photo of a receipt in 1Tap

2

The data on the receipt is automatically
processed

3

Self Assessment is automatically updated

DOWNLOAD 1TAP RECEIPTS TODAY
TEXT

1TAP EBOOK

TO 07400 277111

And we’ll send you a link to the app
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CLAIM YOUR EXPENSES WITH 1TAP RECEIPTS
LIFE WITH THE SHOEBOX

LIFE WITH 1TAP RECEIPTS
Snap a receipt and bin it

Your receipts are everywhere and
nowhere
You don’t claim everything you can

You save thousands on your tax
bill

You don’t know how much tax you
owe

You can keep calm about being
audited

You are terriﬁed about being audited

Your records are safely secured
for ten years

You’re always afraid you’re not doing
your books right

Claim all expenses in minutes
every month

You need to keep your shoebox under
your bed for six years

It costs you less than a cup of
coffee a month

Making claims takes ages and you
hate it

Only wish I had found this sooner

I managed to log all my receipts in the space
of 20 minutes -no exaggeration- instead of
3+ hours in excel.
by PhilNorman32

CONTACT US
If you have any questions, comments or you’d like to ﬁnd out more about 1Tap,
get in touch. Email us at hello@1tap.io or visit our website for more information;
www.1tapreceipts.com

